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[bookmark: _Hlk218683783][Use Page 1 to document events held and Page 2 to document outreach efforts such as a mailer. Remove whichever page is not applicable.
If the same event was conducted at multiple locations (for example, a public open house held in more than one community), include all occurrences in this summary. Create a separate summary only if the event had a different comment period or was not associated with the same comment period.]
[Event Name] Summary
[Project Name]
To: NDOT Environmental
From: [Public Involvement Lead Staff Name, Title]
Date: [Date mailed outreach was finalized] 
RE: [Project Number; Control Number]
overview
Based on an analysis of the project scope and a civil rights analysis, [list event and outreach methods used (e.g., public open house or hearing, targeted mailer in the form of a postcard, legal notice, news release, website, social media and a 30-day comment period)] were used as outreach tools for public involvement on this project. An [event name] was held at [location], on [Month, day, year] from [time – time], with approximately [#] people in attendance. The public notification involved mailing a postcard with a project location map to a compiled distribution list of [#] property owners and businesses adjacent to the project location [specify buffer or parcels pulled, if known], as well as potentially interested parties. Additionally, [#] public and private agencies with potential interest in the project were included in the distribution list, including the Nebraska Trucking Association. A legal notice was placed in the [Paper Name #1] and [Paper #2], [note if one or both are Nebraska Press Association (NPA) recognized newspapers], on [Dates published in the format of month, day and month day, year] respectively. Temporary highway signs and dates placed on [Month day – Month day]. Social media posts or events (e.g., A Facebook event was created), and project information was added to NDOT’s website at www.ndot.info/[control number]).
NDOT Public Involvement received [#] comments during the specified comment period [Month day, year of start– Month day, year of end]. All comments and responses are included in the matrix below.



Outreach Summary
[Project Name]
To: NDOT Environmental
From: [Public Involvement Lead Staff Name, Title]
Date: [Date mailed outreach was placed in the mail] 
RE: [Project Number; Control Number]
overview
Based on an analysis of the project scope and a civil rights analysis, [list outreach methods used (e.g., targeted mailer in the form of a postcard, legal notice, news release, website, social media and a 30-day comment period)] were used as outreach tools for public involvement on this project. The public notification involved mailing a postcard with a project location map to a compiled distribution list of [#] property owners and businesses adjacent to the project location [specify buffer or parcels pulled, if known], as well as potentially interested parties. Additionally, [#] public and private agencies with potential interest in the project were included in the distribution list, including the Nebraska Trucking Association. A legal notice was placed in the [Paper Name #1] and [Paper #2], [note if one or both are Nebraska Press Association (NPA) recognized newspapers], on [Dates published in the format of month, day and month day, year] respectively. [Note social media posts or events] were created, and project information was added to NDOT’s website at www.ndot.info/[control number].
NDOT Public Involvement received [#] comments during the specified comment period [Month day, year of start– Month day, year of end]. All comments and responses are included in the matrix below.


[For Categorical Exclusions, the following pages should include each comment and its response. For an Environmental Assessment, include a comment matrix summary, removing the name column as well as any personal identification information from the comment matrix.]
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Comment Matrix
The following comments were received during the comment period.
	#
	
Name
	Comment
	Response

	1
	[Name]
[Contact Information]
Overall Satisfaction (if applicable):
Identified Topic(s):
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	4
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