
Responsible Charge Training:
PS&E Project Submittal



Acronyms and Abbreviations
BRO – Off-System Bridge
CE – Categorical Exclusion
CN – Control Number
DDIR – Detailed Damage Inspection Report
DPO – Design Process Outline
EDU – Environmental Documents Unit Coordinator
EPU – Environmental Permits Unit Coordinator
ER – Emergency Relief
FHWA – Federal Highway Administration
GIS – Geographic Information System
HMR – Hazardous Material Report 
KMZ – File type (can be used in Google Earth to provide a location/location 
design)
LAD / LPS – Local Assistance Division / Local Projects Section
LPA – Local Public Agency
M&R – Materials & Research
MPO – Metropolitan Planning Organizations
NDOT – Nebraska Department of Transportation
NEPA – National Environmental Policy Act
NHS – National Hwy. System
NTP – Notice To Proceed

PC – Project Coordinator
PCM – Project Coordination Meeting
PDD – Project Development Division
PDU – Plans Development Unit
PE – Preliminary Engineering
PIH – Plan-In-Hand
PM – Project Manager
RBP – Risk Based Project
PS&E – Plans, Specifications and Estimate
PSPM – Project Scheduling/Programming Coordinator
RC – Responsible Charge
RDM – Roadway Design Manual
RDCU – Roadside Development and Compliance Unit
ROW - Right-of-Way
RR - Railroad
SOS – Scope of Services
SWPPP – Stormwater Pollution Prevention Plan
STIP – Statewide Transportation Improvement Program
T&E – Threatened & Endangered (Species)
TIP – Transportation improvement Program



Phases of Project Delivery
Clarity Scheduling System



Phases of Project Delivery

PHASE 2: PLANNING (5200)
PLANNING PHASE

PHASE 3: DESIGN (5300)
PRELIMINARY 
ENGINEERING/NEPA PHASE

PHASE 4: ENVIRONMENTAL 
APPROVAL (5400)

PHASE 5: PLAN DETAILS (5500) PHASE 6: ROW (5600)
ROW PHASE

PHASE 7: PLAN PACKAGE (5700) PHASE 8: LETTING (5800)
CONSTRUCTION PHASE
CONSTRUCTION ENGINEERING PHASE

PHASE 1: PROGRAMMING (5100) 
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Phases of Project Delivery
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Phase 5: Plan Details (5500)

5518 Final 
Mitigation Plans

5540 Special 
Plans

5507LP Issue 
NTP with Final 
Design

5508LPa
Roadway 
Design 90% 
Plans

5508LPb
Bridge Design 
90% Plans

5513LP
Receive & 
Review 
90% Plans

5514LP M&R Geotech 
Bridge Review

5516LP
LPS 
Request 
BR Spec 
Plans

5520LP Bridge 
Design 
Details/Plans 100%  
Review

5586LP
NDOT 
Occupancy 
Permit

5587LP
Traffic 
Control 
Review 
(50-325)

5572 RSU 
Erosion Control 
Plan Review

5576 Design 
Detail Review

5584 Status 45:  
Cost Estimate

5589
Waterway 
Data Sheet to 
EPU

5590 Wetland 
Re-Evaluation

5465
Lighting 
Review

5632 Apply 
for 404 
Permits

5605LP Verify 
ROW/Util Phase is 
on TIP/STIP

5609LP
Executed 
Utility 
Agreement

5610LP
Review 
R.O.W. 
Plans (60-
120)

5632a Apply for 
Floodplain 
Permits

5611LP
Receive Fed 
Authorization
for Utility 
Funds (60-
745)

5613LP
Issue NTP 
for Utility 
Rehab

5615LP
Input Title 
Research 
into ARMS

5617LP
Input 
Legal 
Descriptions
into ARMS

5618LP
Prep for 
Appraisals

5623LP
ROW 
Approval of 
ROW Plans 
& Estimate

5404RE-LP
T&E 
Species Re-
evaluation

5481RE-LP
NEPA Re-
evalutaion

5481RA-LP NEPA 
Re-evalutaion 
Approval

5634
Receive 404 
Permits

5634a
Receive 
Floodplain 
Permits

PHASE 5: PLAN 
DETAILS (5500)

PHASE 6: 
ROW (5600)
ROW PHASE

PHASE 7: PLAN 
PACKAGE (5700)

PHASE 8: 
LETTING (5800)



Phase 6: ROW (5600)
5625LP Receive Fed 
Authorization of 
Funds for ROW

5627LP Issue 
NTP 
w/Appraisals

5622LP Appraisals 5642 Submit RR 
Agreement/Easements

5664 R.O.W. 
Encroachment 
Completion

5626LP
Appraisal 
Review

5628LP
Relocation 
Study

5662LP
Relocation 
Completion

5650LP Negotiations 
and Prep for 
Condemnations

5644 Receive RR 
Agreement/Easements

5643LP Prepare 
LPA ROW 
Certificate

5652LPa
Condemnation 
Packet Review

5652LPb
Condemnation 
Completed

5654LP
R.O.W. 
Payment

5666LP
R.O.W. 
Certificate

5633LP Appraisal 
Oversight

5635LP ROW 
Approval of 
Appraisals and 
Appraisal Review

5639LP Review 
and Approval of 
Relocation Study

5649LP Review and 
Approval All 
Relocation Assistance

5641LP  Update ROW 
Estimate and Obligation 
Amount

5647LP Issue 
NTP for ROW 
Aquisition

5651 Review 
Final 
Acquisition 
Documents

PHASE 5: PLAN 
DETAILS (5500)

PHASE 6: 
ROW (5600)
ROW PHASE

PHASE 7: PLAN 
PACKAGE (5700)

PHASE 8: 
LETTING (5800)



Phase 7: Plan Package(5700)

5730 Special Provisions -
Pavement Design

5740 Green Sheet 5765 PDU Plan Package 
Design Modification for PS&E

5770 Project Coordination 
Meeting 90

5790 Plans Package Review

5725 Summary of Quantities 
& Typical Sections

5742 Bridge Plans 
Verification

5760 RSU SWPPP Development 5702LP PS&E ROW Plan 
Review

5740RV Green Sheet Review

PHASE 5: PLAN 
DETAILS (5500)

PHASE 6: 
ROW (5600)
ROW PHASE
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Phase 8: Letting (5800)

5735 Status of Utilities 
Report

5815 PS&E Submittal 5830 PS&E Review 5845 PS&E Corrections

5850 Blue Lines 
Submitted to PS&E

5860 Contracts Review 5875 FHWA or NDOT 
PS&E Approval

5890 LET

PHASE 5: PLAN 
DETAILS (5500)

PHASE 6: 
ROW (5600)
ROW PHASE

PHASE 7: PLAN 
PACKAGE (5700)

PHASE 8: 
LETTING (5800)



Compiling The Electronic PS&E Package

Items needed for the PS&E COMPLETE Package are found mainly on the 
PS&E Required Sheet NDOT Form 280, May 2021.

Other Useful References:
 Roadway Design Manual (RDM)
 Design Process Outline (DPO)
 LPA Guidelines Manual for Federal Aid Projects
 Project Coordinator (PC)



Compiling The Electronic PS&E Package

 Where to find…………Other Useful References
 PS&E Required Sheet NDOT 280



NDOT Website: https://dot.nebraska.gov/
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Compiling The Electronic PS&E Package

 Where to find…………Other Useful References
 PS&E Required Sheet NDOT 280
 ………..and Major Items Needed for the PS&E Turn-In



PS&E Required Sheet NDOT 280



Major Items Needed For The PS&E Turn-In
404 Permit:  

Bituminous Computations (provided by NDOT Materials and Research):  

Bituminous Special Provisions (provided by NDOT Materials and 
Research):

Bridge Plans (1 Full Size, 1 Full Size Stamped, Signed, and Dated):   

Bridge Computations:  

Bridge Special Provisions:

CE Re-Evaluation:  

City / County Agreements:

Compaction Report / Req.:

Construction Computations (provide summary and breakdown for each 
fund type / split) All NDOT 355 Forms:

Construction Plans (1 Full Size, 1 Full Size Stamped, Signed, and Dated):  

Construction Special Provisions (MS Word, Roadway Design):  

Design Data & Earthwork Sheets:  

Electronic Plan Data:  

Electronic Plans:  

Environmental Plans (1 Full Size, 1 Full Size Stamped, Signed, and 
Dated):  

Erosion Control Special Provisions (available through NDOT):  

Floodplain Permit:  

Funding Split (provide details including stationing):

Green Sheet:  

Items in Estimation:  

Lighting Computations:  

Lighting Plans (1 Full Size, 1 Full Size Stamped, Signed, and Dated):  



Major Items Needed For The PS&E Turn-In
Lighting Special Provisions:  

Miscellaneous Agreements (such as Interlocal):  

NDOT Utilities:

Railroad Agreement or Info. Letter:  

Railroad Easement or Info. Letter:  

Railroad Special Provisions:

Railroad Utility License:  

Recycled Materials (Post-Consumer Recycle Sheet from M&R):  

ROW Certificate (NDOT):

ROW Plans (1 Full Size, 1 Full Size Stamped, Signed, and Dated):  

Seeding Special Provisions (available through NDOT):  

Soils and Materials Survey Plans (D sheets required for bridge projects 
and major embankment projects):  

Soils Report (required for projects with significant grading or 
foundations):  

Sole Source or LPA / State Supplied Materials (Attach a list and include all 
signed PIF’s):  

Special Plans:  

Standard Plans:  

Status of Utilities (must be up to date at time of PS&E submittal):  

Summary of Quantities and Location of Surfaced Drives NDOT 295:

System Engineering:

TERO Agreement:  

Traffic Computations:  

Traffic Plans (1 Full Size, 1 Full Size Stamped, Signed, and Dated):  

Traffic Special Provisions:  

Work Zone Significant Project Spec. (Final Plans):  



Additional Items That May Be Needed
Certification – Design:  

Certification – Environmental:

Certification – Railroad Impact:

Certification – Utilities:

Concrete Repair Plans, M&R:

Concrete Comps, M&R:

Concrete Special Provisions, M&R:

Construction Engineer: (CE services determined with CE Contract 
completion):

Construction Items on Railroad ROW:

Detour Information: 

Grading Item Summary form NDOT 64E: 

Guardrail Quantities form NDOT 195:

Horse Blankets (Drainage Structures):  

Horse Blankets (Driveway Structures):  

Horse Blankets (Drop Pipe Structures):  

Horse Blankets (Flumes):



ITS Architecture (need letter with conformance to Master Plan from LPA):  

LPA ROW Certificate AP 18 or AP 19:  

Length Sheet form NDOT 415: 

Location Map / Plan (*.dgn): 

M&R Comps (Other Items):  

M&R Special Provisions (Other Items):  

Model (Design Model used for grading): 

Other Special Plans (CBC, Guardrail, Bridge, Inlets, ADA ramps etc.):  

Price Variance Explanation:  

Program Agreement (must contain current language):    

Project Information Sheet form NDOT 342:  

Project Quantities Sheet form NDOT 343: 

PS&E Required Sheet form NDOT 280, May 2021: 

Tack Coat (not applicable on most LPA projects, located on asphalt 
summary of quantities):  

Traffic Counts (ADT, DHV for current and future years and percent 
trucks):

Additional Items That May Be Needed



PS&E Processing of Projects

PS&E Submittal Through Project Awarding

• Routing of a PS&E Submittal Through PS&E

• Timing of Task from Submittal Through Project Awarding



PS&E Processing of Projects
Project Initial Review by 
Hwy. Contracts 
Supervisor

Project Logged Into Clarity as 
Turned In

Project Documents 
Reviewed by Hwy. 
Technician for Assurance 
of Complete Package

Hwy. Contracts 
Supervisor Initial Review 
of Estimate, Status 50

Project Review of 
Specifications (And Sole 
Sourcing, If Needed)

Workig Days Calculated and Traffic 
Control Review

Hwy. Contracts 
Supervisor Completes 
Estimate Review (Second 
Time)

Blue Line Corrections 
Sent to Designer for 
Edits

Documents Sent to Project 
Development Unit (PDU) to 
Create Summary of 
Quantities Sheet and Title 
Sheet

PDU Completes Assembly of 
Letting Plans

Complete Letting Package 
Assembled and Sent to 
NDOT Contracts

Note: - Use NDOT AUP Prices
- Omaha and Lincoln Use Their Own Pricing



PS&E Submittal Through Project Awarding

Submit Package to 
FHWA for Review (RBP
Projects) (Deadline: 8 
Weeks Prior to Letting)

Submittal of Complete Plans 
and  Associated Documents to 
PS&E

Ads to Newspaper (5 
Weeks Prior to Letting)

Post Notice to 
Contractor (3 Weeks 
Prior to Letting)

Issue Plans & Proposals (On 
Bid-X) (3 Weeks Prior to 
Letting)

Last Day to Prequalify (for 
Contractors) (5 Days Prior to Letting)

Project Letting Project Award (30 
Days After Letting)

Note: -No Preliminary Stamp on PS&E Plan Submittals
-Do Not Update Plans After PS&E Submittal



PS&E Processing of Electronic Documents

Electronic 
Documents

ProjectWise

OnBase

CADD and Design Files

All Other
Project Documents



Case Study of a Project Turned-In to PS&E

WINNEBAGO NORTH
BRO-7087(4)

CN 32301

With All The Associated Files For The Project Turn-In



Case Study32301 Preliminary Plans
WINNEBAGO NORTH
BRO-7087(4)
CN 32301



Case Study32301 Final Plans
WINNEBAGO NORTH
BRO-7087(4)
CN 32301



Case StudyBridge Comp. Sheets
WINNEBAGO NORTH
BRO-7087(4)
CN 32301



Case StudyBridge Special Provisions
WINNEBAGO NORTH
BRO-7087(4)
CN 32301



Case StudyCompaction Requirements
WINNEBAGO NORTH
BRO-7087(4)
CN 32301



Case StudyConstruction Comps. NDOT Form 355
WINNEBAGO NORTH
BRO-7087(4)
CN 32301



Case StudyACOE 404 Permit
WINNEBAGO NORTH
BRO-7087(4)
CN 32301



Case StudyFloodplain Permit
WINNEBAGO NORTH
BRO-7087(4)
CN 32301



Case StudyGrading Item Summary 
Sheet NDOT Form 64E

WINNEBAGO NORTH
BRO-7087(4)
CN 32301



Case StudyGuardrail Sheet
WINNEBAGO NORTH
BRO-7087(4)
CN 32301



Case StudyDrainage Structures Sheet 
(Horse Blanket)

WINNEBAGO NORTH
BRO-7087(4)
CN 32301



Case StudyLength Sheet 
NDOT Form 415

WINNEBAGO NORTH
BRO-7087(4)
CN 32301



Case StudyM&R Summary of Quantities
WINNEBAGO NORTH
BRO-7087(4)
CN 32301



Case StudyM&R Special Provisions
WINNEBAGO NORTH
BRO-7087(4)
CN 32301



Case StudyErosion Control 
Special Provisions

WINNEBAGO NORTH
BRO-7087(4)
CN 32301



Case StudyEnvironmental 
Green Sheet

WINNEBAGO NORTH
BRO-7087(4)
CN 32301



Case StudyProject Information Sheet 
NDOT Form 342

WINNEBAGO NORTH
BRO-7087(4)
CN 32301



Case StudyProject Quantity 
Sheets NDOT 343

WINNEBAGO NORTH
BRO-7087(4)
CN 32301



Case StudyPrice Variance 
Documentation

WINNEBAGO NORTH
BRO-7087(4)
CN 32301



Case StudyProgram Agreement
WINNEBAGO NORTH
BRO-7087(4)
CN 32301



Case StudyResolution G
WINNEBAGO NORTH
BRO-7087(4)
CN 32301



Case StudyStatus of Utilities
WINNEBAGO NORTH
BRO-7087(4)
CN 32301



Case StudyStandard Plans List
WINNEBAGO NORTH
BRO-7087(4)
CN 32301



Case StudyROW Certificates
WINNEBAGO NORTH
BRO-7087(4)
CN 32301






