Sample FHWA Acknowledgment Letter

State Department of Transportation

Dear

This is to acknowledge receipt of your letter of intent, dated , to request Emergency Relief
Funds, authorized under 125 of Title 23, U.S.C., for the repair of damage to Federal-aid
highways resulting from the (event) of (date).

You should proceed with performance of emergency operations, including emergency repairs, on
the Federal-aid highways necessary to restore essential traffic, to protect the remaining facilities,
and to reduce the extent of damage. Also, you may proceed with preliminary engineering,
meaning surveys, design, and preparation of construction plans, to perform the permanent
restoration work required as an associated part of the emergency operations, and to use State
forces and/or negotiated equipment rental contracts as necessary to perform the work.

The eligibility of such work for ER funds will be contingent upon a favorable finding by the
FHWA Division Administrator; on the eligibility of the disaster; and subsequent approval of the
work by FHWA.

The basis for the Division Administrator’s decision will be the Damage Survey Summary Report,
which must be submitted to this office. The DSSR, among other requirements, must include
estimates of cost to repair and reconstruct the damaged Federal-aid highways.

My office will be meeting [has met] with members of your staff to make arrangements for
reviewing the disaster damage and assisting in preparing the Damage Survey Summary Report
and site damage reports. The Damage Survey Summary Report is to be submitted within ---
weeks, if possible. If additional time is required, please advise, including the reasons why the
extra time is necessary.

If FHWA concurs in the disaster, all emergency work must be included in a program of
emergency repair projects. The program, when submitted for approval, shall include a detailed
outline of the necessary emergency operations performed and a description of the permanent
restoration work proposed. Permanent restoration work other than that performed as an
associated part of the emergency operations, shall not be performed prior to program approval
and authorization by this office.

Sufficient record keeping must be done to permit audit of costs on a site-by-site basis.

Sincerely yours, [Division Administrator]
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